
HERTFORD COUNTY PUBLIC SCHOOLS JOB DESCRIPTIONS 
 

JOB TITLE:  TRANSPORTATION MECHANIC II 
 

GENERAL STATEMENT OF JOB 
 

Under general supervision, primarily service, repair and maintain schools         
system’s fleet of buses. Work involves identifying, diagnosing and repairing          
malfunctions in transportation vehicles and equipment, testing equipment for         
compliance with safety standards; and operating specialized power tools to          
recondition complete sub-assemblies. Employee is also responsible for checking         
lighting and wiring mechanisms for proper function; performing engine and other           
sub-assembly checks; and performing NC school bus inspections. 
 
REPORTS TO: Director of Transportation 
 
MINIMIUM TRAININGA ND EXPERIENCE:  
High School diploma or equivalent is required as well as 3 to 5 years of training 

or experience in repair and maintenance of automotive 
equipment; or any equivalent combination of training and 
experience which provides the required skills, knowledge 
and abilities.  Required to obtain class A CDL wih P, S, and 
N endorsements. 

 
ESSENTIAL JOB FUNCTIONS 

 
  1. Demonstrates a safety mindset at all times; safe buses for students, safe 
working environment for fellow workers and monitoring safe movements of 
school and activity buses while operating on public streets and highways are the 
paramount criteria for this position. Must be aware of and understand pertinent 
OSHA requirements. 
 
  2. Tests repaired equipment for compliance to safety standards. 
 
3. Operates specialized power tools to recondition complete sub assemblies, 

including air gun, air hammer, air chisels, air ratchets, air drills, operates 
brake lathe, bearing presser, tire machine and forklift. 

 
4. Checks wiring system for different electrical problems; checks and repairs 

all lights, switches, buzzers and gages;  repairs and replaces steering 
wheels and horn kit, headlights, brake lights, light covers and bulbs. 

 
5. Performs engine and other sub-assembly checks, repairs and/or 

replacement, including replacing cams, lifters, rings, crankshaft, pistons, rod 
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bearings, main bearings, and oil pumps; measures the distance between all 
bearing parts.  

 
6. Performs N.C. Board of Education School Preventive Maintenance checks 

and repairs and monthly  
 
7. Perform body repair and painting as needed. 

 
8. Does re-upholstery work and glass replacement, including replacing window 

latches, side glasses, windshields, mirrors, seat latches, seat cushions and 
seat covers. 

 
9. Responds to site of road emergencies such as breakdown and accidents 

and provides needed assistance. 
 
10. Operates wrecker and assists in vehicle recovery operation and towing. 
 
11. Maintain certification for and operates the forklift as required to off-load and 

store bulky, packed supplies and parts as tires, engine assemblies and 
transmissions. 

 
12. Perform other work related tasks as required. 
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